
Procedures for Lectors (7/2012) 

 

1. Please arrive at least 15 minutes before Mass. 

2. Before Mass, if the Lectionary, the Prayer of the Faithful, or Mass announcements are not on the ambo, 

bring it from the sacristy. Adjust the microphone now (not when it is time to read) to be slightly below 

your mouth about 10 inches from you. Be sure the Lectionary is opened to the correct Sunday readings.  

3. In the sacristy, let the priest know you are the lector and ask if anything extra is planned for the Mass. 

Check off your name on the posted lector schedule and participate with the other ministers in prayer 

before Mass begins.  

4. In coming to the altar, when no deacon is present, the lector may carry the Book of the Gospels, which is 

to be slightly elevated. In that case the lector walks in front of the priest.  

5. At the bottom of the steps to the sanctuary, the lector makes a profound bow with the Book of the 

Gospels. The lector approaches the altar and places the Book of the Gospels upon it. Then the lector 

takes their places with the congregation. 

6. At the conclusion of the Collect (Opening Prayer), wait a moment before going to the ambo to proclaim 

the First Reading, pause, take a breath and begin the proclamation. Be sure to pause after introducing the 

reading, and at the conclusion, before saying, “The Word of the Lord.” 

7. Return to your seat to sing the Responsorial Psalm with the rest of the congregation. If there is no song 

leader to sing the Responsorial Psalm, you will need to proclaim it as it appears in the Lectionary.  

8. At the conclusion of the Responsorial Psalm, wait a moment before going to the ambo to proclaim the 

Second Reading. 

9. When finished with the Second Reading, the lector closes the Lectionary, and carries back to their seat. 

10. Do not bow or genuflect as you approach or depart.   

11. As we end the Profession of Faith (Nicene or Apostles Creed), the second lector goes to the ambo for the 

Prayer of the Faithful. Be sure that the intention of the Mass is contained in the intercessions. 

12. When you finish the last intercession, please step back from the ambo, remain at the ambo until he 

concludes his prayer and the congregation responds, “Amen.” 

13. If there are any announcements, the second lector reads them after the Prayer after Communion and 

then returns to their seat. 

14. After the sending song, the first lector will carry the baskets to the John Paul II Room and with the head 

usher, put the collection in a bank bag. Place the children’s offering in a yellow envelope, seal it, and 

place it in the same bank bag as the collection. With the usher, place the zippered bank bag in the 

designated closet and lock it. If the door is locked get a key from the priest or give him the bag directly. 

Make sure the closet is locked.  

 



Procedures for Lectors (continued) 

 

The second lector will return the Lectionary to the ambo and the  Book of the Gospels to the sacristy. Neither 

Lector will leave during the Recessional. 

If you cannot minister at a scheduled time, please arrange for a substitute. 

 

General tips for preparation and proclamation 

Please take the time to prepare for this sacred ministry. In the week you are scheduled, practice proclaiming 

the reading at least one time each day. Use the Workbook for Lectors to help you understand the reading and 

to proclaim it well. 

Speak loudly and slowly, with understanding gained by practice and study. There is no need to hurry the 

reading. 

Pause at the end of the reading before saying, “The Word of the Lord.” Make sure you proclaim this as clearly 

and slowly as the reading. Strive to make eye contact with the congregation.  

 

 

 


